
How to Approve a TOS in ATD-2
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Select ZFW to approve TOS submissions 

DFW/ZFW 
toggle button

When the ZFW button is green, the Center is approving TOS submissions 
for the airport.  In this case ZFW is approving TOS submissions for DFW 

airport while DAL Tower is approving submissions from DAL.

DAL/ZFW 
toggle button
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Make sure setting to observe TOS alert pop up box is selected 

Click on 
settings
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Settings to Enable TOS Alert Pop Up Box

Choose 
TOS Alerts

Ensure 
Visual Alerts 
is checked
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TOS Pop Up Box 

When a Flight 
Operator submits a 
flight for a reroute, a 

pop up box will appear 
on the ATD-2 screen 

with the call sign of the 
flight submitted

Click Ok on 
the pop-up 

box and it will 
go away
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Use the Timeline

Two Ways to Approve a TOS Submission 

Use the TOS Table
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Approving a TOS Request from the Timeline

A white box with a T 
will appear next to 
the requested flight 

on the timeline

Note: TOS notifications on 
the timeline will only 

appear if the TOS box is 
checked under settings.  
Right click in timeline to 

access settings.
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Approving a TOS Request from the Timeline

Right click on the flight and click 
approve.  This approves the 
reroute request in the ATD-2 
system and notification of the 
approval is sent to the Flight 

Operator that submitted the flight
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Approving a TOS Request from the Timeline

After you approve the reroute, 
the white box will change to a 

green box with a T

NOTE: After you approve the 
flight, it will likely move to an 
earlier time on the timeline  
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Approving a TOS Request from the TOS Table

Click on the 
TOS button 
to bring up 
TOS Table

TOS Table
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Approving a TOS Request from the TOS Table

Make sure the TOS Table is configured 
to show Coord State FO Submitted

Click on 
filter

Choose Coord state in Field 
and FO Submitted in Values

11



Approving a TOS Request from the TOS Table

At ZFW, Flights submitted through ATD-2 for reroute by 
AAL, ENY or SWA will appear in the TOS Table
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Approving TOS from TOS Table

To approve the reroute in ATD-2, right click on the flight 
in the Table and click approve, notice it will show the 

route (CDR) that you are approving

Note: Approval function only available when 
the system is in ZFW Approval Mode
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• The final step is to modify the flight plan and enter the reroute into the FDIO 
(the TOS reroutes will always be a CDR)

Final Step After TOS Approval
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